
How to Reference in 
your Assignments

HELPS + UTS Library



➢ To understand plagiarism and the importance 
of its Avoidance

➢ To become familiar with the Harvard-UTS
referencing system and Convention

➢ To learn how to provide in-text citations and 
compile reference lists

Workshop Objectives



➢ No acknowledgement of the author or its 
source

➢ Deliberate cheating or copying and pasting

➢ A type of student misconduct

➢ Results in serious consequences

What is plagiarism?



➢ copying out part(s) of any document without
acknowledging the source. 

➢ using another person's concepts, results, 
processes or conclusions,and presenting them 
as your own.

➢ paraphrasing and/or summarising another's 
work without acknowledging the source.

➢ buying or acquiring an assignment written by 
someone else on your behalf.

Examples of plagiarism/cheating 
(this is not an exhaustive list!)



❑ Trust

❑ Reputation

❑ Respect

❑ Accurate

Academic integrity



Writing assignments involves bringing together 
two sources of ideas:
➔ The ideas of others - discovered in their 

research process and readings
➔ Your own ideas - formed through critical thinking 

in the research and reading processes; also, 
influenced by what they have 
read/seen/watched …

Using sources in assignment



When you use others’ ideas, you can:
➔ Quote

use the writer’s actual words, which requires the least 
input from you

➔ Paraphrase
rewrite the writer’s ideas in your own words, which 
requires more thinking on your part

➔ Summarise
rewrite the writer’s ideas in your own words in a shorter 
form, which achieves the best balance of your thinking 
and others’ ideas. 

Using others’ ideas



You should summarise much more than you 
paraphrase or quote because when you 
summarise, you show that you can:

➔ Understand others’ ideas

➔ Synthesise and connect those ideas in order to 
support your argument

Quotes vs Paraphrase vs Summarise



To quote correctly:

➔ Use quotation marks

➔ Copy the exact words

➔ Give reference details, including the 
page/paragraph number

Quoting



To paraphrase correctly:
➔ Keep the meaning of the original text

➔ Keep the key words

➔ Change most of the words

➔ Change the word order/order of information

➔ Give reference details

Paraphrasing



To summarise correctly:

➔ Keep the authors’ main ideas

➔ Avoid quoting the authors’ words

➔ Make it clear which ideas are yours, and which 
are the authors’

➔ Give reference details

Summarising



Avoiding Plagiarism Quiz

https://avoidingplagiarism.uts.edu.au/


➢ Harvard UTS Referencing
Most faculties at UTS

➢ APA Referencing
School of Education

➢ AGLC Referencing
Faculty of Law

Referencing Styles & Systems at UTS

https://www.lib.uts.edu.au/help/referencing


➢In-text referencing
When use others’ ideas in your writing: quotes or 
paraphrasing or summarizing, acknowledge the work or 
ideas of others!

➢Reference list
Full details of sources you have used for your writing

Components of Referencing



Harvard UTS Referencing Guide

https://www.lib.uts.edu.au/help/referencing/harvard-uts-referencing-guide


Author Year, Title, Edition, Publisher, Place of Publication.

Exercise: Book

https://www.lib.uts.edu.au/help/referencing/harvard-uts-referencing-guide/book


Kesselman-Turkel, J. & Peterson, F. 1981, Study 

smarts : how to learn more in less  time, University
of Wisconsin Press, Madison, Wisconsin.

Exercise: Book - Answer



Author Year, ‘Chapter title’, in Editor (ed.), Book title, Publisher, Place of Publication, Page range.

Exercise: A book chapter

https://www.lib.uts.edu.au/help/referencing/harvard-uts-referencing-guide/book


Taylor, M. 2010, ‘Public relations in the enactment of 
civil society’, in R.L. Heath (ed.), The SAGE 

handbook of public relations, 2nd edn, SAGE
Publications, Los Angeles, pp. 5-16.

Exercise: A book chapter - Answer



Author Year, 'Title of 

journal article', Journal 

title, Volume number, Issue 

number, Page range.

Exercise: Journal article

https://www.lib.uts.edu.au/help/referencing/harvard-uts-referencing-guide/journal-article


Freberg, K., Remund, D. & Keltner-Previs, K. 2013,
‘Integrating evidence based practices into public
relations education’, Public Relations Review, vol. 
39, no. 3, pp.235-7.

Exercise: Journal article - Answer



Author Year, Title of webpage, 
Description, Publisher, Place of 
Publication, viewed date, <URL>.

Exercise: Website

https://www.lib.uts.edu.au/help/referencing/harvard-uts-referencing-guide/website-and-social-media


Australian Institute of Health and Welfare 2017, Risk

factors to health, viewed 26 March 2019, 
<https://www.aihw.gov.au/reports/biomedical-
risk-factors/risk-factors-tohealth/contents/tobacco-
smoking>.

Exercise: Website - Answer



Get Help!

https://www.lib.uts.edu.au/help/ask-librarian


Referencing guides

https://www.lib.uts.edu.au/help/referencing


Use one referencing software

https://www.lib.uts.edu.au/help/referencing

